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"There is a warm and friendly atmosphere that pervades the school and a great sense of
pride among staff and pupils”
Ofsted 2018
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Dear Parents/Carers,

Welcome

I am delighted to welcome you and your child to Bishop David Brown School.
Being a parent myself, I am aware that moving to secondary school can bring
many challenges and I want to reassure you that we will work together to
ensure that your child has the best possible experience whilst they are with
us. We will work to ensure all students achieve their potential and leave us
at the end of Year 11 not only with a good set of GCSE results, but also as an
upstanding member of our community.
At Bishop David Brown, we aim high and expect the very best standards of
academic effort and behaviour from all of our students. High standards and
aspirations are the cornerstone to success at Bishop David Brown and we
expect all students to be prepared, polite and positive. Students are
expected to dress in the appropriate uniform and bring all of their necessary
equipment with them every day, and to come to school with a ‘can do’
attitude.
I am extremely lucky to have so many talented staff at our school and they
are keen for your child to be successful. Maximising learning time is essential
and any student who disturbs learning through disruptive behaviour will face
significant sanctions. Good attendance and punctuality are essential and we
expect that students are here all day, every day, and on time.
We will support all students in fulfilling their potential and in order to do
that, the partnership between home and school needs to be strong. We ask
that all parents/carers support the school by talking to your child about their
learning and ensuring that they are prepared each and every day.
Parental engagement is essential in ensuring your child is successful and I
would encourage you to attend all parents’ evenings or school meetings, as
well as taking an active part in the school by attending our Parent Forum.
I am a firm believer in students having a range of experiences and I would
like them all to be involved in at least one enrichment activity each week.
This will enable your child to meet new people and gain new skills and
experiences.
I look forward to meeting you throughout the duration of your child’s time
with us and to you becoming part of our BDB family.
Yours faithfully,
James Rodgers
Head of School
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Introduction

Head of Year 7
Firstly, I want to introduce myself as your child’s
Head of Year. I am thrilled to be taking on this
role and look forward to the challenges and
successes of what promises to be a fantastic
year.
My vision for the year group is to develop a
strong sense of community where everyone
excels, no matter their starting point. We want
the experiences that students have during their
time at Bishop David Brown to stay with them
for the rest of their lives.
Mr Roberts

Head of Year Role


To ensure each student feels part of the Bishop David Brown community and contributes to the school.



To develop a link between students, home and the school, enabling all to excel.



To ensure student attendance is at an expected level, liaising with the Attendance Officer and the Year
Team to do so.



To provide the best pastoral support possible for each student, and to monitor that provision.



To ensure that each students’ needs are met to achieve their full potential and succeed.

Our Expectations:


Students arrive on time and are fully prepared for the day ahead.



Students maintain a high standard of uniform throughout the year.



Students help shape the educational environment, providing an
atmosphere where all can thrive.
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Our Tutor Team

We are fortunate to have a tutor team in Year 7 who embody the school ethos. They are here to
provide bespoke pastoral support to our students and ensure they meet the high standards expected
at Bishop David Brown. They are an integral part of the school system, helping to monitor behaviour
and attendance as well as celebrating the success of our exceptional students.
Form Tutors will act as your child's first point of contact, seeing them every morning for registration
and starting the day in a positive way. They will also inform students of forthcoming events and
current affairs. They are a pivotal part of the home, student and school relationship.

“Relationships between staff and pupils and between pupils themselves are
strong and harmonious."
Ofsted 2018
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THE SCHOOL DAY

KS3

Students should arrive at school at least ten minutes before school starts.

Registration

8.50am - 9.10am

Period 1

9.10am - 10.10am

Period 2

10.10am - 11.10am

Break 1

11.10am - 11.40am

Period 3

11.40am - 12.40pm

Period 4

12.40pm - 1.40pm

Break 2

1.40pm - 2.10pm

Period 5

2.10pm - 3.10pm

After school clubs usually
last for one hour after the school day has
finished. However, this can vary so please
check with the member of staff who is
running the event.

It is important that students arrive at
school and all of their lessons on time.
If a student needs to leave school
because of an appointment, please make
sure to let the Attendance Officer know by
email: sripley@bdb.surrey.sch.uk and also
write it in the student’s planner on the day
of the appointment.
Your child should collect a blue slip from
reception and ask their Form Tutor or
Head of Year to sign this. Your child must
return it to reception when they leave for
their appointment. Your child will need to
sign out when you arrive to collect them.

If your child arrives at school five
minutes late every day, over the
school year they will have missed
a total of 3½ days of school.

"In class, pupils speak confidently and can express their ideas verbally and with clarity."
Ofsted Feb 18
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Attendance
At Bishop David Brown School we are committed to supporting your child
to achieve the very maximum possible attendance whilst in school

In order to achieve, the following procedures are in place to
support you to ensure your child’s regular attendance at
school:
If your child attends school full time:

Late Arrivals

There are many awards and certificates given to students,
tutor groups and year groups with good attendance at the
end of each half term and also at weekly assemblies. Rewards
include school certificates, Surrey County Council certificates,
vouchers, cups and even school trips out on occasion.

Good attendance and
punctuality are essential at
Bishop David Brown.

Please ring the school by 8.30am daily if your child is going
to be absent. Truancy Call is automatically run every day for
all children who are absent for unknown reasons.
If your child misses school regularly, his or her Tutor may ring
or write to you to offer support or to discuss relevant issues.
If your child continues to miss school, even for genuine
reasons, your child’s Tutor may refer the situation to the
Head of Year.
Bishop David Brown and Surrey County Council work together
to ensure that all students attend school every day on time. It
is the legal responsibility of parents/carers to ensure their
child attends school.

The school day starts at 8.50am. All
students coming to school late are marked
with the number of minutes they are late
from 8.50am.
The registers officially close at 9.30am. If
your child arrives after this time without
good reason, they will be marked as an
‘unauthorised absence’, or truanting for
that morning. All schools have to do this.
Students with two or more late marks in
any week are to attend the weekly school
late detention after school for 30 minutes.

Every Head of Year meets weekly with the Leader of
Attendance and Welfare at the school to discuss students failing to attend school
regularly. If your child is still not attending regularly, the Head of Year may officially refer
the situation to the Leader of Attendance and Welfare. You will then be asked to attend a
formal meeting in school.
If the situation continues, the Leader of Attendance and Welfare will refer the situation to
Education Welfare at Surrey County Council and an Education Welfare Officer (EWO) will
then need to meet with you.

Advice and support is available from an
Education Welfare Officer by contacting your
local education office:
Tel: 01483 517179
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Penalty Notices
A Penalty Notice may be issued as an
alternative to the prosecution of a parent/
carer for their child’s unauthorised absence
from school and will be used by Surrey County
Council in the following circumstances:






Students identified by Police and Education Welfare Officers
engaged on truancy patrols and who have incurred
unauthorised absences.
Leave of absence in term time (5 days or 10 sessions or
more). Please be aware that The Education (Pupil
Registration) (England/Amendment) Regulations 2013, which
became law in 2013 states that the Head of School may not
grant any leave of absence during term time unless there are
exceptional circumstances. The Head of School is also
required to determine the number of school days students
can be away from school if leave is granted. In such cases, the
Head of School / Local Governing Body have to judge whether
there are exceptional circumstances and may request that
the Local Authority issue Penalty Notices when the absence is
not authorised. Warnings will not be given where it can be
shown that parents have been notified that such absences
will not be authorised.
The issue of a Penalty Notice will also be considered where it
is judged that a parent is failing to ensure their child’s regular
school attendance. This will be considered if the attendance is
below 85% and there are ten or more unauthorised sessions
in the previous six school weeks, which may include a student
arriving late after close of registration.
If you believe at any stage that your child’s absence from school
may leave you liable to receive a Penalty Notice, it is extremely
important that you take action without delay to secure their
regular attendance. If you have any questions or require further
support to achieve an improvement, please contact the school or
the Education Welfare Officer.

Penalty Notice relating
to exclusions
If a child is excluded from school,
Section 103 of the Education and
Inspections Act 2006 places a duty on
parents/carers to ensure that their
child is not present in a public place
without justifiable cause during school
hours. This duty applies to the first five
days or each exclusion. Failure to do so
will render the parent/carer liable to a
Penalty Notice.
(Alternative education provision will be
made available from the sixth day of
any exclusion)

Amount Payable for a
Penalty Notice
The amount payable for a Penalty Notice
issued in any of the above circumstances is
£60.00 if paid within 21 days of receipt of
the notice, rising to £120.00 if paid after 21
days, but within 28 days. If the Penalty
Notice is not paid, the recipient will be
prosecuted in the Magistrates Court for the
offence for which the notice was originally
issued.
Please be aware that each parent is liable to
receive a Penalty Notice for each child who
incurs unauthorised absences. For example,
if there are two parents and one child, each
parent will receive one Penalty Notice.
If there are two parents, and two children
incur unauthorised absences, each parent
will receive two Penalty Notices, which in
this case would amount to £120.00 each if
paid within 28 days.
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Attendance Diamond
We would expect attendance to be at least 97% or above as falling below this level will, in the long term,
significantly affect your child’s academic progress. At Bishop David Brown, we use an Attendance Diamond
model to monitor attendance.
Being in the Amber group (or below) suggests a significant risk of underachievement. Students will be
required to attend ‘Catch up Attendance for Progress’ (CAP) if they are identified by teachers as being at risk
of underachievement owing to periods of absence. These will be administered if students are falling below
the ‘Yellow, 95% - 96.9%’ Risk of underachievement’ threshold shown on the Attendance Diamond.
Students will be expected to attend CAP sessions as directed by the Head of School. Extended school days,
school INSET days and holiday revision sessions may be used.

Green
Yellow
Amber

No Risk
Risk of underachievement
Serious risk of underachievement

Pink

Severe risk of underachievement -Persistent absence and
Education Welfare Officer Involvement

Red

Extreme risk—Court action

Attendance

Attendance Groups
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Uniform items can be purchased from:

School Uniform Direct, 1 Park Court,
1 Pyrford Road, West Byfleet, KT14 6SD.
Telephone:020 8646 4777
Online: www.schooluniformdirect.co.uk/school

Blazer

Uniform

Black blazer with school badge.
Smart, tailored, plain, black trousers of waist height and ankle length.
No jeans, denims, chinos, cords, hipsters or skinny fit.

Skirts

Smart, plain black skirt of knee length.
No short, stretchy thin material skirts such as Lycra.

Shirts / Blouses

Plain white shirt or V neck blouse.

Ties

The tie must be worn smartly, down to the waistline and the top
button of the shirt done up.

Jumpers

Black V neck jumper. No crew necks or other styles.

Headwear

Appropriate head covering worn for religious reasons.

Coats

In cold weather we expect students to wear a coat. This should be
removed in the school building. Hoodies should not be worn in
school.

Shoes

Plain black leather or leather effect shoes. No trainers (regardless of
colour), canvas shoes or boots of any description. Vans, Converse
are not acceptable.
If used during break time, training shoes should be removed and
replaced with school shoes before entering the school building.

PE Kit

Games top/sports quarter tip top with logo, black polo/tech top with
logo, black tracksuit bottoms, black shorts, football socks, white
socks, drawstring P.E bag.

Haircuts

No hair should be shorter than a grade 1.0. Extreme haircuts are not
appropriate for school, hair should not be coloured/patterned,
for example, ‘Steps’/ ‘Dip dyed’/ ‘Tramlines’. Ribbons should be
natural colours.

Make Up

In Years 7 and 8, no make up is allowed. In Years 9 – 11 natural
make up is allowed i.e. discreet eye liner, no fake eyelashes.
Acrylic nails or coloured nail varnish should not be worn.

Jewellery

One small single stud in each ear lobe, one wrist watch. No sleepers
of any size, no ear stretchers/tapers/spike earrings, no large studs.
No other piercings.

Mobile phone

Not to be seen or heard in school. Must be switched off or be in silent
mode. Not to be used during break times. If a phone is heard or seen
it will be confiscated until the end of the day.

School bag

No hand/clutch bags. Suitable school bag to enable A4 books and
other school items to fit with ease.

Equipment

Two black pens for classwork, one green pen for self review work and
one blue pen for peer assessment work. Pencils, pencil sharpener,
eraser, ruler, curved edge scissors and a glue stick. Students should
also have a scientific calculator and Mathematics set which includes a
compass and pencil, protractor, and set squares.

2018-2019

Trousers
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Uniform
Our Aims
Our Uniform Policy aims to achieve the following:


A sense of pride, community and belonging.



A feeling that students are all equal to their peers.



Support positive Behaviour for Learning.



Prepare students for dress codes in the world of work.



Protect students from social pressures to dress in a particular way.



Support effective teaching and learning.

Sanctions
For students arriving at school in non-uniform
clothing, arrangements will be made by the
school for correct items to be loaned for the
day. If no spare uniform is available in school,
then parents/carers will be contacted.
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Uniform

School badges and ties can be purchase from the school office @ £3.00 each
Don’t forget to name ALL items of uniform, including PE socks
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A great tasting education

Food matters...eat healthy ,feel great!

Canteen

The Food Offer
With our Secondary Catering Service we are proud to offer our
customers:


Dishes that are freshly produced daily by our dedicated catering
team.



A focus on healthy eating and a wide range of freshly made and
branded items.



A personal and friendly service that offers great value for money.

Lunch Stop
Secondary school life is demanding, therefore eating at lunchtime is
essential.
Each day our professional catering team produce healthy, nutritious and
exciting meals including innovative vegetarian dishes, served with
potatoes, rice or pasta and seasonal vegetables. International dishes are also
offered on our menus to meet customer tastes and experiences.
You can also select from an extensive range of grab and go items
including sandwiches, freshly filled baguettes, rolls and wraps, pasta pots,
jacket potatoes, curry and noodle dishes as well as salad pots and fresh fruit.

Healthy Hydration
It is important to keep hydrated
during the day. We offer a wide
range of drinks and fresh fruit.
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Prices
Our set meal offers a hot meal and dessert, which
is excellent value for money at only £2.35.
The menu indicates a daily vegetarian choice and
lots of popular favourites.

Payment made easy
Here at Bishop David Brown we operate a cashless
(Biometric) system. No cash will be exchanged at the till.
Students will be identified by a finger recognition
system. Money can be loaded onto the cashless system by an
online payment, this can accessed direct from the school
website.

Applying for
Free School Meals?
You may be entitled to get your
childs’ school lunch completely
free of charge.
Apply today and if eligible, your
son/daughter could be eating free
school lunch within days.
12

KS3
Teaching and Learning
At Bishop David Brown school teaching and learning is at the very heart of all we do. High quality teaching and
instruction from staff alongside focused, hardworking and receptive students go hand in hand so that strong progress
is made by all, which in turn leads to outstanding outcomes in test and pubic examinations.
Expectations of our students in terms of their commitment to learning are exceptionally high. They are expected to
arrive punctually to all lessons where they will be met and welcomed by their teacher. Students are to be fully
equipped in terms of stationery and ready to learn. Equipment and planners are expected to be out on desks as a
matter of course and learning begins immediately with a starter activity.
Lessons are characterised by every student being actively engaged in learning and on task. There are a variety of
activities throughout lessons which challenge all students. Lessons move at a pace through the stages of “Know it”,
“Grasp it” and “Think it”- in this way, all students are challenged in lessons. Teachers question students rigorously,
assess and review learning throughout lessons and insist on the highest standards of presentation in exercise books.
Students are expected to participate fully in all learning activities and try their best. They rapidly develop their
resilience and regularly reflect on the quality and depth of their learning, seeking to further improve their outcomes.
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Assessments
Students under take both peer and self-assessment and marking of their work as part
of the learning process. They also receive regular feedback, including assessments
marked in detail by teachers. Attention is paid to accurate spelling, punctuation and
grammar. Students are then expected to re-work and further improve their responses
during “dedicated improvement and reflection time”. Through this process students
will be clear about the grades they are achieving, the progress they are making and the
next steps they need to make in their learning.

Homework plays a vital role in supporting your child’s progress at Bishop
David Brown School. All subjects set homework. The core subjects of English, Maths
and Science, where students spend a significant amount of their timetabled week, will
be set proportionately more than, for example, Arts and Technology subjects.
Depending on the curriculum and topics being studied, the types of homework tasks
will include:


Extended projects over 2 – 6 weeks which allows students to research and
present information in some detail that supports a unit of work being studied in
class. Clear guidance is given by the teacher and checks made prior to final
submission.



Regular revision of key information for quizzes and tests in class using
knowledge organisers or creating mini-tests using knowledge organisers as a
means of revising and demonstrating that key knowledge is understood and
memorised.



Extended written responses, for example essays.



Research and preparing presentations prior to undertaking a topic within
lessons (flipped learning)



Completion of further examples of similar questions undertaken in lessons, for
consolidation and practice.

Homework will require students to work with both paper-based and online resources
through, for example, the schools Virtual Learning Environment, or other online
platforms such as Seneca.

Marking and Feedback

Homework
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Assessment, Recording and Reporting
Why do we assess?
Assessments enable teachers to teach more effectively as they help us to identify what students
know, what they don’t know, and what they might need to do next in their lessons. This
information will then be reported to you through our school reports, which students and parents
will receive four times per year. A paper copy will be issued to students through their Form Tutor,
and one will be released to parents via Parentmail. On occasions, where a Parents’ Evening falls
near to when a report is due, we would ask that you attend Parents’ Evening to collect the report
by hand and review its contents with your child’s teachers.

What type of Assessments take place at Bishop David Brown?
Summative Assessments: students will sit tests in all of their subjects during our calendared
‘Assessment Points’ (APs); these will test from a large domain of knowledge and be taken in
formal conditions. This will allow your child’s teachers to get a fair and balanced understanding
of their current progress by comparing their grade to their target for that point in the year. This
information will be shown on their report. Assessment Point (Testing
Start date/End date
window)
AP1

30/10 - 11/18

AP2

21/1—2/19

AP3

23/4—5/19

AP4 (End of Year Tests)

24/6—7/19

Assessment

Formative Assessments: Students will also be assessed in their lessons with so called formative
assessments, which may include the use of in-class tests, quizzes and multiple choice questions,
as well as more extended pieces of writing or performance. These are used for directly informing
teaching and assisting your child’s teachers with planning the best possible lessons for them.
These interim formative assessments will take place between the four APs, typically every three
weeks or so.

How do you decide what target my child
should have?
We take into account lots of pieces of information on a
student when deciding on their targets, which we review
annually. These include the average score of your child’s
English and Maths Key Stage 2 assessments and any other standardised tests, such as CAT4 or Reading Age
scores. We then use our own ‘key’ to determine which
pathway your child is best suited to. This then helps us
to determine the level that we would expect your child
to operate at throughout their career at Bishop David
Brown School. This expectation is then compared to the
result of your child’s summative assessment to check
whether they are making the progress expected of
them.

KS2 AVERAGE OF
ENGLISH AND MATHS

PATHWAY

KS4 GRADE

SCORE RANGE 117-120

MASTERY

8-9

SCORE RANGE 110-116

ADVANCED

7-8

SCORE RANGE 101-109

SECURE

5-6

SCORE RANGE 95-100

DEVELOPING

3-5

SCORE RANGE 85-94

EMERGING

2-3

BELOW 85

BEGINNING

2
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Assessment, Recording and Reporting
Depending on the subject, we have three models of progression against which we will be reporting on progress:
Linear Flightpath – English, Maths, Science, Geography, History, RS

Students generally make steady and regular progress across time within
these subjects. This means that students will advance in their understanding
and ability at a regular pace and increase their attainment incrementally
across both Key Stages.

Curved Flightpath – MFL, Drama, Music
Students typically make slow upwards progress in the early stages of
studying these subjects at secondary school level. Subjects in this category
would expect students to continue along a very shallow upward trajectory
until they reach the end of Year 8, at which point student progress makes
a more steady and incremental progression.
Wave Flightpath – PE, DT, Art
In these subjects, students may achieve differently on different topics or
modules across the curriculum. This variability may continue until they
reach the end of Year 9. However, this irregularity settles down as students
enter Key Stage 4 and does not prevent these departments from enabling
students to reach their challenging GCSE target grades.

What else will be shown on the report?
At BDB each teacher awards a Growth Mindset grade A-E (with A being the highest and E the lowest) from
observations of your child at work in the classroom, the quality of learning taking place and the work completed in
books. Teachers look for the extent to which students:
•

demonstrate resilience, maintain a positive attitude, show enjoyment, interest and effort.

•

work towards successful outcomes, reflect, write and improve work, show respect for themselves and others.

•

work independently in lessons and at home.

What will happen if my child is not making progress?
Students may be asked, alongside thorough consultation with parents, to stay for a special ‘Period 6’ session after
school, which will enable them to work more closely with their teachers who can provide the expert assistance that
might be necessary to help them to ‘close the gap’. We would also encourage parents to be proactive in contacting
your child’s teachers and speaking to them about the issues and solutions that may improve their progress. We would
also recommend students use the Study Centre for Homework Club, which runs until 4pm every day.
In Year 11, all students are expected to attend subject specific Period 6 lessons, Monday to Thursday, in
preparation for their GCSEs.
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the

Study
centre
@Bishop David Brown

WELCOME
The Study Centre @ Bishop David Brown offers a friendly and calm environment for students to read, play board
games, meet friends and study.
We welcome all students and ask that during your time in the Study Centre you follow these guidelines:
 Participate in a purposeful activity
 Refrain from eating and drinking
 Always wear the correct uniform
 Use the seating available (no sitting on desks)
 Respect other users of the Centre

BOOKS

Books, books and more books. Here at BDB we
love our books.
We have the following:
Fiction Books - a wide range of all genres
including YouTube bloggers, graphic novels,
dyslexia friendly books, manga and a wide range
of novels and novellas.
Special Collections - include joke books, quiz
books, Guinness Book of Records. Star Reader
books are available for students to read and be
quizzed on.
We also have Horrible History collections,
poetry, and a wide range of reference
collection resources.

OPENING TIMES
8.30am—4.00pm
Students can use the Study Centre from
8.30am, during Break 1 and Break 2 and after
school until 4.00pm

Regular fundraising activities are also
held in the Study Centre.
For more information, pop in and talk to
one of our Library Team members or the
Study Centre Manager.
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Resources

Computers

All new students will be issued with their
own Study Centre card. Students are able to
borrow up to two books for two weeks from
the fiction or non-fiction sections.

We have twenty one computers in total split over
two floors. Please respect the equipment and log
any incidents or faults with the Study Centre
Manager.

If students wish to renew their book loan
they can just pop into the Study Centre and
our Library Team will be happy to help.

Computers may be used for school work and
research only.

All books must be scanned in and out of the
Study Centre, so please ensure books are
handed to the students/staff on duty.

We would kindly ask that students do not bring
any food or drinks to the computer area.

Returned items should be checked back in at
the front desk. If the desk is unattended
please leave books in the returns tray.

Study Centre Clubs
You will be spoilt for choice with the
wide range of clubs and activities
available to you. Regular clubs include:












WattPad
StoryBird
The Reading Zone
Film Club
Chatterbooks
Manga Club
Reading House Teams
In House Gaming
Board Games
Chess Club
Homework Club

Study Centre Student Team
Would you like to work in the Study Centre during
break or lunch times? Look out for our recruitment
posters and application forms. We are always
happy to have keen readers involved in the Study
Centre.

NEED HELP?
If you have any further questions or need help at
any time, then just pop in and see one of the library
staff who will be only too pleased to help.
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Student

VOICE

At Bishop David Brown we believe that we can only be the very best school we can be if all students have a voice
and are able to play an active role in how the school is run and what direction the school moves in. In order to
make sure this happens we have an extensive Student Voice programme that ensures students have regular
opportunities to offer feedback about issues such as:


Teaching and learning



The school environment



Charities and community liaison



Enrichment opportunities



Student well-being
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Student

VOICE
p
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Students at Bishop David Brown are able to become involved in Student Voice by joining one of the
committees shown below, becoming a Tutor Representative or offering regular feedback during Student
Voice tutor sessions. Each sub-committee meets half-termly to work together to drive forward positive
changes to the school and generate new ideas to present to the full Student Voice. The Student Voice then
meets in its entirety at least once a term, before finally presenting their feedback, comments, suggestions
and ideas to the Leadership Team.

In Year 11, students are offered the opportunity to apply to become Prefects, taking on a role of
responsibility within the school. As Prefects, students are then able to apply to become part of the
Student Leadership team, fulfilling the roles of Head Boy, Head Girl, Deputy Head Boy and Deputy Head
Girl; the application process for this is vigorous, culminating in a student election.
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Extra-Curricular Enrichment
There are many opportunities available to students at Bishop David Brown both inside and outside of the classroom.
We firmly believe that for students to get the most out of their time at school they should focus not only on their
academic achievements, but also on developing a wide range of skills, interests and hobbies that will enable them to
become happy, successful young people and adults who are able to lead fulfilling lives.
In order to support students to achieve this we offer an extensive range of extra-curricular opportunities to suit the
needs, interests and ambitions of all students. For example, these are just some of the after school clubs students can
take part in at Bishop David Brown:
Archery



Model United Nations



Chess



Catering



Arts and Crafts



Young Enterprise



Gardening



Sports (including football, netball, cricket and basketball)



And many more…

At Bishop David Brown we also know that extra-curricular clubs and activities are a great way
to get to know other students, make friends and settle into a new school; because of this we
expect all Year 7 students to sign up to at least one after school club per term.

Enrichment



Voluntary Parental Monetary Contribution

In order for Bishop David Brown to provide a greater breadth of extra-curricular opportunities and
to enhance the overall student experience we ask parents/carers to consider making a voluntary
monetary contribution to the school. The suggested donation is £24 per year or £36 per year for
parents who have more than one student attending.
Donations can be made in one yearly instalment, or as a series of smaller monthly payments of
either £2 or £3 per month, however we would gratefully receive any contribution that parents/
carers feel that they can afford.

This money will be used to support our extra-curricular programme and enhance student
experience by purchasing specialist resources and equipment, or contributing to long-term
projects such as providing a covered seating area for students to use in the playground. Parental
contributions will not be used to subsidise curriculum resources or staffing.
Any purchases made from this fund will be approved in advance by a group of stakeholders
including the Head of School, a Student Voice representative, Governor and members of the
Parents’ Forum. Details of how to contribute to the school fund are displayed on the school
website and will be included in the Year 7 Induction Pack. We thank you in advance for your
support.
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Behaviour

Rewards

& Sanctions

At Bishop David Brown School we have the highest expectations of student achievement and behaviour. All students
have a responsibility to conduct themselves in a caring and responsible way, acting respectfully and courteously
towards others. We have many strategies available to us to help students achieve the high standards that we expect
of them. Students who do not follow our behaviour policy will be given sanctions as outlined in our behaviour tariff.

CLICK
All students and staff at Bishop David Brown school believe that the
following five values will enable students to be successful and achieve
their full potential.
These are values that will enable your learning to click.
House points are awarded for progress and success in using these values
every day in lessons and around the school.
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House System

The House System at Bishop David Brown creates a sense of
pride and community within the school with a combination of
competitions and rewards throughout the year.
Students are divided into four houses within their Tutor groups with each house
named after a key figure who has provided inspiration within history and popular
culture:

Jane Austen
Stephen Hawking
Mo Farah
Florence Nightingale

Every day, students work to emulate
the key traits

Creativity, equality
and resilience.

Critical thinking,
academic success
and innovation.

Determination,
excellence and
perseverance.

Compassion,
teamwork and
leadership.

Each subject area runs a fun, creative and academic competition at different points throughout
the year to extend learning outside the classroom and to promote teamwork and leadership
within students. Competitions include arts and crafts, creative writing, sports tournaments and
scientific experiments. Students also work together within their houses to fundraise for Bishop
David Brown’s chosen local charity and national fundraising events such as Comic Relief.

In addition to the fundraising and competitions, students collect House Points throughout the year. House Points
are awarded within the school’s rewards system when students model any of the “CLICK” values.
Please see the Rewards page for more details.
All competitions, fundraising and House Points accumulate to determine the winners of the House Competition
each term and at the end of the year.
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BDB

Parents’ forum

Join
today
andand
makemake
a difference
Join
today
a difference
As a school we are keen to involve parents and carers in the journey to making BDB the very best it can be. We
feel that parent/carer feedback is invaluable and can help us to ensure students at BDB receive the best quality
education possible and are able to achieve their full potential.
The BDB Parents’ Forum meets approximately once per half term, alongside members of the Senior Leadership
Team and other members of staff to discuss various issues relating to the school and student welfare. It is an
important opportunity to offer feedback about the school and present suggestions on how we can improve but
also celebrate the many successes we experience as a school day-to-day.
If you would like to be part of BDB Parents’ Forum 2018/19 then please complete the online contact form which
can be accessed via the Parents’ Forum area on the school website, or complete the form provided in your
Induction Packs and return to the School Office. If you were part of the forum last year and would like to
continue being involved, please complete one of the forms to re-register your interest. I will contact everyone
who would like to become part of the BDB Parents’ Forum with details of our first forum.
In the mean-time if you would like further information about the BDB Parents’ Forum and its role at BDB then
please do not hesitate to contact Ms Rachael Gomm (Assistant Head of School) at: rgomm@bdb.surrey.sch.uk
or visit the BDB Parents’ Forum page on the Bishop David Brown School website: www.bdb.surrey.sch.uk.

Parents’ Forum Schedule – 2018/19
Meetings will be held from 6.00pm-7.00pm on the following
dates:


Thursday 4th October 2018



Thursday 6th December 2018



Thursday 7th February 2019



Thursday 21st March 2019



Thursday 16th May 2019



Thursday 27th June 2019
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How to communicate

with BDB

The majority of our communication with you is via Parentmail. You will be sent an email invitation to register on
the Parentmail website and you will set up your own password to enable you to log in. Once you are set up, you
will receive email notifications when there is a message to read, or a form to complete and you will make
appointments for Parents’ Evenings when they come around. The Parentmail website has lots of helpful
Information for parents but if you do need any assistance setting up, the admin team are more than happy to
help! Parentmail is a vital tool to enable the school to communicate with you and we would urge you to register
as soon as your child starts at the school. Please see the information on the following page about downloading
the FREE Parentmail app onto your mobile phone.

The Parent Portal is an internet based information and communication tool which is accessed through the school’s
website – www.bdb.surrey.sch.uk. It gives you, as a parent/carer, secure access to all your child’s information so
you will be able to view their attendance, timetable, reports and school news. As well as this, you can see the
school’s policy documents, contribute your views in parental surveys and access information about the curriculum.
Only you (as the parent of the child), your child and authorised school staff can access this data about your child.
You will your own unique username and password from the school to enable you to view the Parent Portal.

Telephone
You are more than
welcome to telephone the
school if you have any
concerns or would like
to speak to a member of
staff. The number is
01932 349696.

Email
You can contact individual staff
via email. A list of staff email
addresses appears on the
Parent Portal.
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Attention All Parents!

To download your FREE parent app, simply visit the
Apple or Android store and search for ParentMail
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Emergency School Closure
Procedure
In extreme circumstances beyond our control it may sometimes be necessary to
close the school. This decision is only made when it is absolutely essential.
Please note the procedures that the school will implement in the event of an
emergency closure.
Early Morning Closure
If the school is to be closed on any school day because of adverse weather conditions or a particular problem on the
school site, we will update the school website (www.bdb.surrey.sch.uk). We will also contact Eagle Radio 96.4fm who
will make announcements about the closure. Details will appear on the Surrey County Council website and parents/
carers will receive a text to alert them to the closure, if they are registered on Parentmail. Please be aware that during
periods of national disruption, text messages may be delayed on the system.

During the Day
If the weather conditions deteriorate during the school day to the point where buses cannot be guaranteed at the end
of the day, or where making the journey home could be dangerous, we will make arrangements to release the
students early. If they cannot get home they will stay in school until they can be collected or you can provide
alternative arrangements. We will try to arrange for the early arrival of the school coaches or taxis for those students
who travel by this method. However, please note that we cannot guarantee they will be able to operate in adverse
weather conditions.

Teaching

All students leaving school in an emergency closure
situation will firstly congregate in their tutor groups;
they will then be registered by their tutor and
dismissed according to your instructions. A text will be
sent to you advising that the school will be closing and
that your child will be dismissed according to your
instructions.
Parents/carers are asked to bear in mind that if their
child remains in school, they are expected to be
collected as soon as possible. This will enable staff to
leave school to travel home safely; they are unable to
do this until all the students have left the site.

After the initial closure, please keep an
eye on the school website and check
your email account for further
information.

www.bdb.surrey.sch.uk
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Bishop David Brown

Head of School: Mr James Rodgers
Albert Drive,
Woking,
Surrey,
GU21 5RF
Telephone:

01932 349696

Facsimile: 01932

349175

bdbs@bdb.surrey.sch.uk
www.bdb.surrey.sch.uk
www.twitter.com/bdbschool

Bishop David Brown School is operated by the Unity Schools Trust which is a charitable company
limited by guarantee and registered in England and Wales with company number 07692130.
The Registered Office is at Thorpe Road Staines-upon-Thames TW18 3HJ.
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