Bishop David Brown

Enabling students to achieve
to their full potential
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Coming together is a beginning
Keeping together is progress
Working together is success
- Henry Ford
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“Our vision is to be an outstanding school, providing a
stimulating educational environment enabling students to achieve
their full potential”
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Dear Parents/Carers,

Welcome

I am delighted to welcome you and your child to Bishop David Brown School.
Being a parent myself, I am aware that moving to secondary school can bring
many challenges and I want to reassure you that we will work together to
ensure that your child has the best possible experience whilst they are with
us. We will work to ensure all students achieve their potential and leave us
at the end of Year 11 not only with a good set of GCSE results, but also as an
upstanding member of our community.
At Bishop David Brown, we aim high and expect the very best standards of
academic effort and behaviour from all of our students. High standards and
aspirations are the cornerstone to success at Bishop David Brown and we
expect all students to be prepared, polite and positive. Students are
expected to dress in the appropriate uniform and bring all of their necessary
equipment with them every day, and to come to school with a ‘can do’
attitude.
I am extremely lucky to have so many talented staff at our school and they
are keen for your child to be successful. Maximising learning time is essential
and any student who disturbs learning through disruptive behaviour will face
significant sanctions. Good attendance and punctuality are essential and we
expect that students are here all day, every day, and on time.
We will support all students in fulfilling their potential and in order to do
that, the partnership between home and school needs to be strong. We ask
that all parents/carers support the school by talking to your child about their
learning and ensuring that they are prepared each and every day.
Parental engagement is essential in ensuring your child is successful and we
fully expect you to attend all parents’ evenings or school meetings, as well as
taking an active part in the school by attending our Parent Forum and
supporting the school.
I am a firm believer in students having a range of experiences and I would
like them all to be involved in at least one enrichment activity each week.
This will enable your child to meet new people and gain new skills and
experiences.
I look forward to meeting you throughout the duration of
your child’s time with us and to you becoming part of our
BDB family.
Yours faithfully,
James Rodgers
Head of School
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Introduction

KS3
Head of Year 7
Firstly, I want to introduce myself as your
child’s Head of Year. I am thrilled to be
continuing with this role and look forward to
the challenges and successes of what
promises to be a fantastic year.
My vision for the year group is to develop a
strong sense of community where everyone
excels, no matter their starting point. We
want the experiences that students have
during their time at Bishop David Brown to
stay with them for the rest of their lives.
Mr Roberts

Head of Year Role


To ensure each student feels part of the Bishop David Brown community and contributes to
the school.



To develop a link between students, home and the school, enabling all to excel.



To ensure student attendance is at an expected level, liaising with the Attendance Officer and
the Year Team to do so.



To provide the best pastoral support possible for each student, and to monitor that
provision.



To ensure that each students’ needs are met to achieve their full potential and succeed.

Our Expectations:


Students arrive on time and are fully prepared for the day ahead.



Students maintain a high standard of uniform throughout the year.



Students help shape the educational environment, providing an atmosphere where all can
thrive.
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THE SCHOOL DAY

It is important that students arrive
at school and all of their lessons on
time.
If a student needs to leave school because
of an appointment, please make sure to
let the Attendance Officer know by email:
sripley@bdb.surrey.sch.uk and also write
it in the student’s planner on the day
of the appointment.
Your child should collect a blue slip from
reception and ask their Form Tutor or
Head of Year to sign this. Your child must
return it to reception when they leave for
their appointment. Your child will need to
sign out when you arrive to collect them.

KS3

Registration

8.50am

9.10am

Period 1

9.10am

10.10am

Period 2

10.10am

11.10am

Break 1

11.10am

11.40am

Period 4

11.40am

12.40pm

Period 4

12.40pm

1.40pm

Break 2

1.40pm

2.10pm

Period 5

2.10pm

3.10pm

If your child arrives at school five minutes late every day, over
the school year they will have missed a total of 3½ days of school.
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OUR TUTOR TEAM
We are fortunate to have a Tutor Team in Year 7 who embody the school ethos. They are here to
provide bespoke pastoral support to our students and ensure they meet the high standards expected at
Bishop David Brown School. They are an integral part of the school system, helping to monitor
behaviour and attendance as well as celebrating the success of our exceptional students.
Form Tutors will act as your child's first point of contact, seeing them every morning for registration and
starting the day in a positive way. They will also inform students of forthcoming events and current
affairs. They are a pivotal part of the home, student and school relationship.

“Leaders have developed outstanding provision for pupils’ personal development
and welfare. Pupils are very well cared for. They feel safe at school”

Ofsted 2019
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Uniform items can be purchased from:

School Uniform Direct, 1 Park Court,
1 Pyrford Road, West Byfleet, KT14 6SD.
Telephone:020 8646 4777
Online: www.schooluniformdirect.co.uk/school

2019-2020

Black blazer with school badge.

Trousers

Smart, tailored, plain, black trousers of waist height and ankle length.
No jeans, denims, chinos, cords, hipsters or skinny fit.

Skirts

Smart, plain black skirt of knee length.
No short, stretchy thin material skirts such as Lycra.

Shirts / Blouses

Plain white shirt or V neck blouse.

Ties

The tie must be worn smartly, down to the waistline and the top
button of the shirt done up.

Jumpers

Black V neck jumper. No crew necks or other styles.

Headwear

Appropriate head covering worn for religious reasons.

Coats

In cold weather we expect students to wear a coat. This should be
removed in the school building. Hoodies should not be worn in
school.

Shoes

Plain black leather or leather effect shoes. No trainers (regardless of
colour), canvas shoes or boots of any description. Vans, Converse
are not acceptable.
If used during break time, training shoes should be removed and
replaced with school shoes before entering the school building.

PE Kit

Games top/sports quarter tip top with logo, black polo/tech top with
logo, black tracksuit bottoms, black shorts, football socks, white
socks, drawstring P.E bag.

Haircuts

No hair should be shorter than a grade 1.0. Extreme haircuts are not
appropriate for school, hair should not be coloured/patterned,
for example, ‘Steps’/ ‘Dip dyed’/ ‘Tramlines’. Ribbons should be
natural colours.

Make Up

In Years 7 and 8, no make up is allowed. In Years 9 – 11 natural
make up is allowed i.e. discreet eye liner, no fake eyelashes.
Acrylic nails or coloured nail varnish should not be worn.

Jewellery

One small single stud in each ear lobe, one wrist watch. No sleepers
of any size, no ear stretchers/tapers/spike earrings, no large studs.
No other piercings.

Mobile phone

Not to be seen or heard in school. Must be switched off or be in silent
mode. Not to be used during break times. If a phone is heard or seen
it will be confiscated until the end of the day.

School bag

No hand/clutch bags. Suitable school bag to enable A4 books and
other school items to fit with ease.

Equipment

Two black pens for classwork, one green pen for self review work and
one blue pen for peer assessment work. Pencils, pencil sharpener,
eraser, ruler, curved edge scissors and a glue stick. Students should
also have a scientific calculator and Mathematics set which includes a
compass and pencil, protractor, and set squares.

Uniform

Blazer
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Uniform
Our Aims
We are proud to be a school that believes in the value of school uniform, which serves to give
students a sense of identity and belonging to our community. Students in Year 7-11 are required to
wear school uniform at all times and Form Tutors will make a daily inspection. Therefore, parents are
asked for their full co-operation in ensuring that their child is properly equipped. A full copy of the
school uniform policy can be found on the school website.
Our Uniform Policy aims to achieve the following:


A sense of pride, community and belonging.



A feeling that students are all equal to their
peers.



Support positive Behaviour for Learning.



Prepare students for dress codes in the world of
work.



Protect students from social pressures to dress
in a particular way.



Support effective teaching and learning.

Sanctions




Anyone arriving at school in non-uniform clothing should expect to be sent home to change or to
work independently, under supervision.
Any jewellery other than a watch, one pair of small stud earrings and one small finger ring will be
requested to be removed. No more than one earring or stud is allowed in each ear. Items may be
confiscated, if felt necessary.
Coloured nail varnish and acrylic nails should not be worn and students will be asked to remove
them.

School badges and ties can be purchase from the school office @ £3.00 each.
Don’t forget to name ALL items of uniform, including PE socks.
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KS3
Teaching and Learning
At Bishop David Brown school teaching and learning is at the very heart of all we do. High quality teaching
and instruction from staff alongside focused, hardworking and receptive students go hand in hand so that
strong progress is made by all, which in turn leads to outstanding outcomes in test and pubic examinations.
Expectations of our students in terms of their commitment to learning are exceptionally high. They are
expected to arrive punctually to all lessons where they will be met and welcomed by their teacher. Students
are to be fully equipped in terms of stationery and ready to learn. Equipment and planners are expected to
be out on desks as a matter of course and learning begins immediately with a starter activity.
Lessons are characterised by every student being actively engaged in learning and on task. There are a
variety of activities throughout lessons which challenge all students. Lessons move at a pace through the
stages of “Know it”, “Grasp it” and “Think it”- in this way, all students are challenged in lessons. Teachers
question students rigorously, assess and review learning throughout lessons and insist on the highest
standards of presentation in exercise books.
Students are expected to participate fully in all learning activities and try their best. They rapidly develop
their resilience and regularly reflect on the quality and depth of their learning, seeking to further improve
their outcomes.

“Students study a wide range of interesting subjects. They are well prepared for the next
stages of their education”

Ofsted 2019
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Assessments
Students under take peer, self-assessment and marking of their work as part of
the learning process. They also receive regular feedback, including assessments
marked in detail by teachers. Attention is paid to accurate spelling, punctuation
and grammar. Students are then expected to re-work and further improve their
responses during “dedicated improvement and reflection time”. Through this
process students will be clear about the grades they are achieving, the progress
they are making and the next steps they need to make in their learning.

Homework plays a vital role in supporting your child’s progress at Bishop
David Brown School. The core subjects of English, Maths and Science, where
students spend a significant amount of their timetabled week, will be set
proportionately more than, for example, Arts and Technology subjects.
All subjects set homework.
Students will be required to work
with both paper-based and online
resources through, for example,
the schools Virtual Learning
Environment, or other online
platforms such as Seneca.

Teaching and Learning

Homework
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Rewards

& Sanctions
At Bishop David Brown School, we have the highest expectations of student achievement and
behaviour. All students have a responsibility to conduct themselves in a caring and
responsible way, acting respectfully and courteously towards others. We have many strategies
available to us to help students achieve the high standards that we expect of them. Students
who do not follow our behaviour policy will be given sanctions as outlined in our behaviour
tariff.
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The House System at Bishop David Brown creates a sense of
pride and community within the school with a combination of
competitions and rewards throughout the year.
Students are divided into four houses within their Tutor groups with each house named
after a key figure who has provided inspiration within history and popular culture.

Creativity, equality
and resilience.

Critical thinking,
academic success
and innovation.

Determination,
excellence and
perseverance.

Compassion,
teamwork and
leadership.

Each subject area runs a fun, creative and academic competition at different points
throughout the year to extend learning outside the classroom and to promote
teamwork and leadership within students. Competitions include arts and crafts,
creative writing, sports tournaments and scientific experiments. Students also work
together within their houses to fundraise for Bishop David Brown’s chosen local charity
and national fundraising events such as Comic Relief.

All students and staff at Bishop David Brown
school believe that the following five values
will enable students to be successful and
achieve their full potential.
These are values that will enable your
learning to CLICK. House points are awarded
for progress and success in using these
values every day in lessons and around the
school.

House System

Every day, students work to emulate
the key traits
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A great tasting education

Food matters...eat healthy ,feel great!

Canteen

The Food Offer
With our Secondary Catering Service we are proud to offer our
customers:


Dishes that are freshly produced daily by our dedicated catering
team.



A focus on healthy eating and a wide range of freshly made and
branded items.



A personal and friendly service that offers great value for money.

Lunch Stop
Secondary school life is demanding, therefore eating at break times is
essential.
Each day our professional catering team produce healthy, nutritious and
exciting meals including innovative vegetarian dishes, served with
potatoes, rice or pasta and seasonal vegetables. International dishes
are also offered on our menus to meet customer tastes and experiences.
You can also select from an extensive range of grab and go items
including sandwiches, freshly filled baguettes, rolls and wraps, pasta
pots, jacket potatoes, curry and noodle dishes as well as salad pots
and fresh fruit.

Healthy Hydration
It is important to keep hydrated
during the day. The canteen offer a
wide range of drinks and fresh fruit.
Water machines are supplied around the
school for students to use ,students are
required to bring their own refillable
water bottle to school.
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Menu
The menu is available to view on the school
website and indicates a daily vegetarian
choice and lots of popular favourites.
www.bdb.surrey.sch.uk

Payment made easy
Here at Bishop David Brown we operate a cashless
(Biometric) system. No cash will be exchanged at the till.
Students will be identified by a finger recognition
system. Money can be loaded onto the cashless system
by an online payment, this can accessed direct from the
school website.

Applying for
Free School Meals?
You may be entitled to get your
childs’ school lunch completely
free of charge.
Apply today and if eligible, your
son/daughter could be eating free
school lunch within days.
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Study
centre

The Study Centre at Bishop David Brown offers a friendly and calm environment for students to read, play
board games, meet friends and study.
We welcome all students and ask that during your time in the Study Centre they follow these guidelines:
 Participate in a purposeful activity
 Refrain from eating and drinking
LIBRARY BOOKS
 Always wear the correct uniform
 Use the seating available (no sitting on desks)
All new students will be issued with
 Respect other users of the centre
their own Study Centre card.
Students are able to borrow up to two
books for two weeks from the fiction or
non-fiction sections.
If students wish to renew their book
loan they can just pop into the Study
Centre and our Library Team will be
happy to help.
All books must be scanned in and out of
the Study Centre, therefore, please
ensure books are handed to the
students/staff on duty.
Returned items should be checked back
in at the front desk. If the desk is
unattended please leave books in the
returns tray.

Opening Times

Study Centre Student Team

Students can use the Study Centre from
8.30am, during Break 1 and Break 2 and after
school until 4.00pm.

Students can apply for Library Assistant roles to help
during Break 1 and 2. They should look out for our
recruitment posters and application forms.
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Extra-Curricular Activities

There are many opportunities available to students at Bishop David Brown both inside and outside of the
classroom. We firmly believe that for students to get the most out of their time at school they should focus
not only on their academic achievements, but also on developing a wide range of skills, interests and
hobbies that will enable them to become happy, successful young people and adults who are able to lead
fulfilling lives.
In order to support students to achieve this we offer an extensive range of extra-curricular opportunities to
suit the needs, interests and ambitions of all students. For example, these are just some of the after school
clubs students can take part in at Bishop David Brown:
Archery



Chess



Catering



Arts and Crafts



Young Enterprise



Gardening



Sports (including football, netball, cricket and basketball)



And many more…

At Bishop David Brown we also know that extra-curricular clubs and activities are a
great way to get to know other students, make friends and settle into a new school;
because of this we expect all Year 7 students to sign up to at least one after school
club per term.

After school clubs
usually last for one hour
after the school day has
finished. However, this
can vary so please
check with the member
of staff who is
running the event.

Enrichment
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ATTENDANCE

At Bishop David Brown School we are committed to supporting your
child to achieve the very maximum possible attendance whilst in school
In order to achieve, the following procedures are
in place to support you to ensure your child’s
regular attendance at school.
There are many awards and certificates given to students, tutor
groups and year groups with good attendance at the end of each
half term and also at weekly assemblies. Rewards include school
certificates, Surrey County Council certificates, vouchers, cups
and even school trips out on occasion.
Please ring the school by 8.30am daily if your child is going to be
absent. Truancy Call is automatically run every day for all children
who are absent for unknown reasons.
If your child misses school regularly, his or her Tutor may
telephone or write to you to offer support or to discuss relevant
issues.
If your child continues to miss school, even for genuine reasons,
your child’s Tutor may refer the situation to the Head of Year.
Bishop David Brown and Surrey County Council work together to
ensure that all students attend school every day and on time. It is
the legal responsibility of parents/carers to ensure their child
attends school.

Penalty Notices
Holidays during term time WILL NOT be authorised except in
exceptional circumstances, which, will be determined by the
Head of School.
Unauthorised holidays may result in a Penalty Notice being
issued for failing to ensure your child's regular school
attendance. Each parent will be liable to receive a Penalty
Notice for the child who is absent.
The Penalty Notice is £60.00 per child if paid within 21 days and
£120.00 per child if paid after 21 days. But within 28 days. Failure
to pay the Penalty Notice will result in you being served with a
summons to appear at the Magistrates Court.

Late Arrivals
Good attendance and punctuality
are essential at Bishop David Brown.
The school day starts at 8.50am. All
students coming to school late are marked
with the number of minutes they are late
from 8.50am.
The registers officially close at 9.30am. If your
child arrives after this time without good
reason, they will be marked as an ‘unauthorised
absence’, or truanting for that morning. All
schools have to do this.
Students with two or more late marks in any
week are to attend the weekly school late
detention after school for 30 minutes.
Multiple lates will result in CAP Sessions being
used to make up the time lost.

CAP Sessions
Students will be required to attend Catch Up

Attendance for Progress (CAP) if they are
identified by teachers as at risk of
underachieving owing to periods of absence.
Students will be expected to attend CAP
Sessions as directed by the Head of School.
Extended school days, school INSET days and
holiday revision sessions will also be used.

Advice and support is available from an
Education Welfare Officer by contacting your
local education office:
Tel: 01483 517179
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BDB

Parents’ forum
Join
andand
make
a difference
Jointoday
today
make
a difference
As a school, we are keen to involve parents and carers in the journey to making BDB the very best it
can be. We feel that parent/carer feedback is invaluable and can help us to ensure students at BDB
receive the best quality education possible and are able to achieve their full potential.
The BDB Parents’ Forum meets approximately once per half term, alongside members of the Senior
Leadership Team and other members of staff to discuss various issues relating to the school and
student welfare. It is an important opportunity to offer feedback about the school and present
suggestions on how we can improve but also celebrate the many successes we experience as a school
day-to-day.
If you would like to be part of BDB Parents’ Forum 2019-2020 please complete the online contact form
which can be accessed via the Parents’ Forum area on the school website, or complete the form
provided in your Induction Packs and return to the School Office. If you were part of the forum last year
and would like to continue being involved, please complete one of the forms to re-register your
interest. I will contact everyone who would like to become part of the BDB Parents’ Forum with details
of our first forum.
In the mean-time, if you would like further information about the BDB Parents’ Forum and its role at
BDB then please do not hesitate to contact Ms Rachael Gomm (Assistant Head of School) at:
rgomm@bdb.surrey.sch.uk or visit the BDB Parents’ Forum page on the Bishop David Brown School
website: www.bdb.surrey.sch.uk.

Parents’ Forum Schedule – 2019/20
Meetings will be held from 6.00pm-7.00pm on the following dates:


Thursday 10th October 2019



Thursday 6th February 2020



Thursday 26th March 2020



Thursday 14th May 2020



Thursday 25th June 2020
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Student

VOICE

At Bishop David Brown we believe that we can only be the very best school we can be if all students have
a voice and are able to play an active role in how the school is run and what direction the school moves
in. In order to make sure this happens we have an extensive Student Voice programme that ensures
students have regular opportunities to offer feedback about issues such as:


Teaching and learning



The school environment



Charities and community liaison



Enrichment opportunities



Student well-being

17

Student

VOICE
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Students at Bishop David Brown are able to become involved in Student Voice by joining one of the
committees shown below, becoming a Tutor Representative or offering regular feedback during Student
Voice tutor sessions. Each sub-committee meets half-termly to work together to drive forward positive
changes to the school and generate new ideas to present to the full Student Voice. The Student Voice
then meets in its entirety at least once a term, before finally presenting their feedback, comments,
suggestions and ideas to the Leadership Team.

Year 11 Leadership
In Year 11, students are offered the opportunity to apply to become Prefects, taking on a role of
responsibility within the school. As Prefects, students are then able to apply to become part of
the Student Leadership team, fulfilling the roles of Head Boy, Head Girl, Deputy Head Boy and
Deputy Head Girl; the application process for this is vigorous, culminating in a student election.
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Getting in touch

with BDB

The majority of our communication with you is via
Parentmail. You will be sent an email invitation to
register on the Parentmail website, you will then
be able to set up your own password to enable you
to log in. Once you are set up, you will receive
email notifications when there is a message to
read, or a form to complete and you will make
appointments for Parents’ Evenings when they
come around. The Parentmail website has lots of
helpful Information for parents but if you do need
any assistance setting up, the admin team are
happy to help. Parentmail is a vital tool to enable
the school to communicate with you and we would
urge you to register as soon as your child starts at
the school.
Please see the information on the following page
about downloading the FREE Parentmail app
onto your mobile phone.

The Parent Portal is an internet based
information and communication tool which
is accessed through the school’s website –
www.bdb.surrey.sch.uk. It gives you, as a
parent/carer, secure access to all your child’s
information so you will be able to view their
attendance, timetable, reports and school
news. As well as this, you can see the
school’s policy documents, contribute your
views in parental surveys and access
information about the curriculum. Only you
(as the parent of the child), your child and
authorised school staff can access this data
about your child. You will your own unique
username and password from the school to
enable you to view the Parent Portal.

Email
You can contact individual staff via email.
A list of staff email addresses appears on
the Parent Portal.

Telephone
If you have any concerns or would like to speak to a member of staff please telephone
the school office to arrange an appointment. The number is 01932 349696.
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Attention All Parents!

To download your FREE parent app, simply visit the
Apple or Android store and search for ParentMail
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Bishop David Brown

Head of School: Mr James Rodgers
Albert Drive,
Woking,
Surrey,
GU21 5RF
Telephone:

01932 349696

www.bdb.surrey.sch.uk
www.twitter.com/bdbschool

Bishop David Brown School is operated by the Unity Schools Trust which is a charitable company
limited by guarantee and registered in England and Wales with company number 07692130.
The Registered Office is at Thorpe Road Staines-upon-Thames TW18 3HJ.
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